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1. OGmue nonoxeHUs

1.1. IlpaBuna mnonb3oBaHusi OHOIHOTEKOH-MeauaTekol pa3paboTaHel B
cootBeTcTBUH ¢ [Tonoxxenuem o 6ubnuoreke-meauareke YAPIIO.

1.2. IlpaBuia nonb3oBaHusi OMOIMOTEKOH-MEIMATEKON PErIaMEHTHPYIOT OOIIMiA
NOpANOK OpraHu3aluu OOCTy)XMBaHHsS I[IOJb30BaTeNieil HWHCTHTYTa, IIpaBa W
00s13aHHOCTH OUOIHOTEKH-MeIHATEKH H TIOJIH30BaTEJIs.

2. Ilone3oBarenu, UX npasa, 00s13aHHOCTH U OTBETCTBEHHOCTh
[Tons3oBatenu OuONMOTEKH-MeAHMATEKH MMEIOT MpaBo OeCcIIaTHO IMOJIb30BaThCA
OCHOBHBIMH BHJaMH OHOIHOTEYHO-HH(POPMALIHOHHBIX YCIIYT:

* MOJy4YaTh MOJHYH HHGMOPMAIHIO O cocTaBe (POHIOB OHMONHMOTEKH-MeIHATEKH
yepe3 CHCTeMY KaTaJloroB M KapTorek W apyrue ¢opmbl OubinoTeuHoro
UHGOPMHPOBAHHS;

* noiny4yaTh u3 (oHga OMONMOTEKH-MeOUWaTEeKH BO BPEMEHHOE IOJIb30BaHHE B
YUTAJIBLHOM 3ajie U Ha aboHeMeHTe JII00ble U3/IaHus WIIH HX KOIHH;

* MOJy4YaTh KOHCYJIbTallAOHHYIO TOMOIIb B MOMCKE M BbIOOpe npou3BeneHui
neYyaTy U APYrHuX JOKYMEHTOB;

* [I0JIy4aTh U3/1aHus 110 MeXOUbInoTeyHOMYy aOOHEMEHTY;

* PO/UIeBAaTh CPOK I0JIb30BaHUS JINTEPATYPOil B YCTAHOBIEHHOM TOPSJIKE;

* UCIOJIB30BaTh KOMIBIOTEPHYIO TEXHHKY, B TOM YHCJI€ CKaHep, NepCOHaJIbHbIE
KOMIBIOTEPBl, TNPHHTEpP, MNpeAHa3sHaYeHHble [UIA TOJb30BaTeseid  OuONIHOTEKH-
MeIHaTEKH;

* HCIOJIb30BaTh H0CTyn K cetd MHrepHeT B uensx npodecCHoHaIbHOM
JIeATEIbHOCTH.

ITonb3oBarenu OuMOIHOTEKH-MeaHATEKH 00S3aHbI:

1. O3nakomuthcs ¢ [TonoxenueMm o OUOIHOTEKE-MEHATEKE.

2. IIpepocraButh npu 3anucu B OMOIHOTEKy-MeaMaTeKy CBOU IMEepPCOHAIbHbIE
JaHHble (MacropTHbIE JaHHbIe, KOHTAaKTHBIM TenedoH, a TaKxke CBeJeHHs 00

oOpa3zoBaHuu, Mecte paboTel WK yueObl) 111 PETHCTPAIIUH, B COOTBETCTBHH C
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«Ilonoxenuem 06 oOpaboTke MepCOHANBHBIX JAaHHBIX MOJb30BaTeNe OHOMMOTEKH-
menuateku I'BY JII1O YHUPIIO»

3. BepeXHO OTHOCHTBCS K JOKYMEHTaM, MOJy4YeHHbIM M3 (GoHnoB Gubnuorexu-
MeIMaTeKH, ¥ BO3BpAIllaTh UX B YCTAHOBJIEHHBIE CPOKH.

4, [lpu HapylleHHH CpPOKOB BO3BpaTa JOKYMEHTOB, BBIIAHHBIX W3 (OHIA
OuONHOTeKH-MeAMaTeKH Ha JOM, TMPOU3BOAMTHL JIEHEXKHYIO KOMIICHCALMIO 3a
HecBOeBpeMeHHbIH Bo3BpaT B pasMepe S0 (naTuaecsith) pyOJieil 3a nmpocpoyeHHbIe
CYTKH 32 Kax/10e H3JaHHe.

5. Ilpu mosydyeHUH NOKYMEHTOB IPOCMATpHUBaTh MX, U, B Cllydyae OOHapyX eHHs
nedexkroB, coobuars 06 3rom OubGaHoTeKapro. B NMpoTHBHOM cilydae MoJib30BaTellb
HeceT OTBETCTBEHHOCTH 3a Bce JiedeKThl, OOHapy)KeHHbIe NPHU ca4ye J0KYMEHTOB.

6. Cobmonate 001IeCTBEHHBIH MOPSAOK B NMOMEIIEHHH OMOIMOTEeKH-MeIuaTeKH,
crocoOCTBOBATE COOIOIEHHUIO MOPSAAKA IPYTUMHU I10J1b30BATEISIMH.

7. bepexHo oTHOCUTBCA K Mebenu U 00opy1oBaHHIO OHOIMOTEKH-Me/IHaTeKH.

ITons3oBarento OUOIHOTEKH-MEIUATEKH HE pa3pellaeTcs:

- MOJIL30BaThC MOOUIIBHBIMH TeJle()OHAMHU B YHTAJIBHOM 3aJle.

- MPOBOJUTH (OTO-, KHHO-, BHACOCHEMKY 0€3 COOTBETCTBYIOILEro pa3pelleHus
aJMHHUCTpALMK OUOITHOTEKH-MEIMATEKH;

- enath B JIOKyMEHTaX MOMETKH, reperudars CTpaHULbl, BEIpe3aTh H BhIPHIBATH
JIUCTHI;

- BBIHMMATh KapTOYKH M pa3/ie/IMTe/Id U3 KaTaJoroB M KapTOTeK, AejaTh Ha HUX
MOMETKH, HapyllaTh MOPANOK pacCTAHOBKU KapTOYeK B KaTaJlorax;

- YCTaHABJIMBATh HAa KOMIIBIOTEpPHI J11000€ porpaMmMHoe obecreueHue;

- HCIOJIb30BaTh BpeMsi paboThl Ha KOMIIbIOTepe /sl OOLIeHHss B 4aTax, Ha
¢bopymax cetu UHTepHerT;

- WCNOJIB30BaTh KOMIIBIOTEPHI U APYrue TEeXHHUYECKHe CpeicTBa JUls LeJieH, He
OTHOCSIIUXCS K Mporeccy o0yueHus Wik NpodecCHOHAIBHOMN eI TeTbHOCTH.

ITonb3oBaTensiM pa3peraeTcs:

- BHOCHTE B YUTalIbHBIE 3a1bl NOPTAaTUBHBIC KOMIIBIOTEPEI, HAYIITHHKH.
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- BHOCHTL B uYHTalbHBIE 3aJibl oOnNTHYeckHWe aucku, USB Hakonurtenw,
coliepKaHHe KOTOPBIX MMEET HENOCpeACTBEHHOe OTHOIIeHHe K Ipoueccy o0ydeHHs
WK npodeccHoHaNbHON AeSITeTbHOCTH.

OTBeTCTBEHHOCTH MOJIb30BaTeNeH

[Tonb3oBaTesy, OTBETCTBEHHBIE 32 YTPATy WIH HEYMBILUICHHYIO MOpYY W3/IaHHUH,
00s3aHbl 3aMEHUTh UX TAKUMH K€ M3JaHHUSIMH, WIH KOMHSIMH, a IPH HEBO3MOXKHOCTH
3aMeHbl — BOBMECTHTh pPeajibHyI0 PIHOYHYIO CTOMMOCTh H3JJaHUMH.

3. IlpaBa u o6s3aHHOCTH OMOIMOTEKH-MEeAUATEKH

bubnuoreka-Menuareka oOOCTy)KMBaeT TMOJb30oBaTeliel B COOTBETCTBHH C
[Tonoxkennem o Oubnuoreke-meauareke I'BY A0 YHWUPIIO u IlpaBunamu
MOJIb30BaHHUA.

bubinoreka - Meauareka ods3aHa:

e uHdopmHupoBaTh TmoONb30BaTeneii 000 Bcex BHUAAX NPeAOCTaBISEMBIX
oubinorekoi-MeauaTeKon ycayrax;

e ofecrnieyuTh MOJb30BaTeled  BO3MOXHOCTBIO  TIOJIB30BaThCS  BCEMH
donaamu OMOIHOTEKH-MEIHATEKH;

®  peNoCTaBUTh JOCTYM K ceTH UHTepHeT;

e cobmonare Penepanbhblit 3aK0H «O NMEPCOHANBHBIX TAHHBIX);

®  [OMYJISAPHU3UPOBATH CBOH (POH/BI M NTPEIOCTABIISIEMBIE YCIIYTH;

®  COBEpIIEHCTBOBaTh TPAAUIMOHHOe OuOIMOTEYHOe M HMH(OpPMAIMOHHO-
oubnuorpadpuyeckoe obcaykuBaHUWE TOJb30BaTeNieH, BHEAPSS aBTOMATHU3ALMIO,
KOMITBIOTEPH3ALIHIO U NIEPE/IOBbIE TEXHOJIOTUH;

e B ciy4yae OoTcyTcTBHS B (poHmax OubiuoTexku-meauaTeku HEOOXOIUMBIX
npo¢ecCopcKo-NMpenoiaBaTeIbckoMy W Hay4YHOMY COCTaBy MHCTHUTYTa H3/IaHUMN
3anpaiuBaTh HX U3 Apyrux 0ubnmorek no mexxO6ubnoredyHoMy abOHEMEHTY;

e oOecrnieuynBaTh BBICOKYIO KYJIBTYpY 00CIyKHBaHUS;

® OKa3biBaTh TOJB30BaTeNIsiIM IOMOIIL B  BbiOOpe  HEOOXOAMMBIX
NPOM3BEAEHUNH TMeYaTH W MHBIX MaTepUalOB, IPOBOAS 3aHATHA II0 OCHOBaM
O6ubnnoreuHo-6ubIHOrpaduyecKuX 3HAHHUM, YCTHbIE KOHCYJIbTAllMH, NPEeNoCTaBiss B

HX TI0JIb30BaHHE KaTaJlOrH, KapTOTE€KH KaK TpaAWLHOHHBIE, TaK W 3JIEKTPOHHBIE,
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opraHu3ysi KHW)KHbIe BbICTaBkH, Oubiuorpaduyeckue 0030pbl, AHH HWHPOPMALUK M
Apyrue MeponpUsTUs;

®  OCYLIECTBJSTH IOCTOSHHBIH KOHTpPOJIb 3a CpOKamMd BO3Bpara B
OubnMoTEeKy-MeIMaTeKy BbIJaHHBIX JJOKYMEHTOB;

e co3zaBaTh M TnojiepkuBaTh B OuOiMoTeKke-meauareke KOMQOpTHbIE
yCIOBHS JUIsi pabOThI MOTB30BaTENeH.

4. lopsnok 3anucK nojb3oBaTeneil B OMbIuoTeKy-MeauaTeKy

4.1. Ina 3anucu B OMOIMOTEKY-MeIMaTeKy MOJIb30BaTeNu 0053aHbl NPEeNbABUTH
yaoctoBepeHue nuM4YHOCTH. Ha ocHOBaHMHM [IOKyMEHTa 3arojIHAeTCs 4YMTaTelbCKUi
hopmysp.

42. Tlpu 3anucu B OubnHoOTEeKy-MeaMaTeKy, TMOJb30BATeNH  JIOJKHBI
o3HakoMHuThCs ¢ IlpaBuiamu nons3oBanus Oubnmotekoii-meauarekoi I'BY JIITO
YUPIIO u noarBepauTh 00S3aTeNIbCTBO HMX BBIMOJHEHHs CBOeH MNOANMCHIO Ha
YUTaTeNBCKOM (hopMmysipe.

5. Ilopsiok MONB30BaHU YHTAIIBHBIM 3aJI0M

5.1. YUncno KHMI M MHBIX MaTepHallOB, BBbIJABA€MbIX B YMTAJIBHOM 3alie, He
OrpaHM4YMBaETCH.

5.2. DHUMKJIONEANH, CIIOBAPH, CIIPABOYHbIE W3/IaHMs, pPe/IKHe W LIeHHbIE KHUTH,
JKYPHAJIBI M ra3eThl BBIAAIOTCS TOJIBKO VISl paboThl B YHTAIBHOM 3ajle.

5.3. BbiHOCHTH InHMTEpaTypy H3 4YHTAlbHOrO 3aja 3amnpeuieHo. B ciyuae
HapylleHHus 3Toro TpeboBaHus M0JIb30BaTEIM MOT'YT ObITh JIMILIEHBI MPaBa MOJIb30BaHUS
6ubnuoTeKoii-MeIMaTeKOi Ha CPOK O OJTHOTO Mecslia.

6. [IpaBuna nons3oBaHusi aDOHEMEHTOM

6.1. Jlna nonydeHuss wu3JaHUi Ha abOHeMeHTEe IOJIb30BaTeNH 3aMOJHSIOT
TpeGOBaHHE U PACMCHIBAIOTCS B YUTATEILCKOM GopMyIsipe 3a KaXK/10e U3/laHue.

6.2. Cpok nosb30BaHMs JIUTEPATYPOH I pa3/IMYHbIX KaTeropui mnoijb3oBaresiei
M KOJMYECTBO BbIJaBaeMbIX HW3/laHMii Ha aboHemeHTe (y4yeOHOH, HayyHOH M

XyI0’)K€CTBEHHOM TuTepaTyphl) onpenensercs AuddepeHIIMpoOBaHHO.
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6.3. 3a BblAQ4y JMTEpaTypbl Ha JIOM C IOJb30BaTeNel B3UMAETCs JI€HEKHBIN
3asnor B pazmepe 300 (Tpexcor) pyOJieii 3a kaxAyw KHArY. B ciydae eciiv cTOUMOCTB
KHHTH TPEBBILIAET 3Ty CyMMY, OepeTcs NeHeXHBbI 3al10r B pa3Mepe JaHHON KHUTH.
6.4. llonp3oBarend MOIYT IMPOJIMTH CPOK I0JIb30BaHUS B3SATBIMM Ha JIOM
JOKYMEHTaMHM, €CJIM Ha HHUX HeT CIpoca CO CTOPOHBI APYrHUX I[0JIb30Barelei, B

YCTaHOBJICHHOM IOPsIAKE.

Ipunoxcernue
IInatHble ycnyry,
OKa3bIBaeMbIX OubHorekoii-menuarexoit YAPITO
¢ PacrnieyaTka Ha NpPUHTEPE JIOKYMEHTOB C (DII31II-HAKOTIUTEIS TOJIE30BaTENS.

e KcepokonupoBaHHe Ne4aTHBIX MaTepHaIOB.

PykoBoauTens A~

W
oubnuorexu-meauarexku YUPTIO i,

[@ T.A. UmamoBa




